
Inventory management 

Stock Control & Replenishment 

Product knowledge 

Oder processing 

Warehouse management Systems 

Shipping and Receiving 

Record keeping 

data entry 

Team Leadership & Training 

Computer hardware & networking Troubleshooting 

LAN/WAN Management 

B.A (Bachelor of Arts)

Jay Parkash University Bihar   India 

Jetking Learning Center Lucknow India

2007 - 2010

2020 - 2023

+966573263727

+917783817860 Amjadkhan5599@gmail.com

Chhapra, Bihar India.

AMJAD ALI
S T O R E K E E P E R  

CARRIER OBJECTIVES

Seeking a challenging carrier in the
ever-growing field of STOREKEEPER
Best utilizing my experience, technical
ability, analytical & problem solving
skills, This job role manages timely
receiving of materials./items at
stores/stock yard in a construction site
and maintain inventory through
computer system. I have above 7 years
of work experience in india as well as
overseas 

EDUCATION

KEY SKILLS 

CERTIFICATION

WORK EXPERIENCE 

TECHNICAL EXPERIENCE 

(DIPLOMA)(JCHNE) Jetking Certified
Hardware & Networking engineering 

Operating System :-

STOREKEEPER 
ETA Engineering pvt.ltd (India)

Assist in maintaining a safe and clean work environment
Receive unload and process incoming stock and materials 
Maintain inventory levels and order stock when necessary 
Maintain record of issuing and Receiving Materials 
Devlo and implement processes related to document control
and management 
prepare monthly report for issued material
Daily routine store work

Proficient in winOS (xp, 2007, 2008, & 2010
(ASAS) Accounting & Inventory management Systems. 

Microsoft Office:-

Expertise in MS Office Suite (2007, to 2016) Including Word, excel,
power point and Outlook. 
Skilled in Internet usage and email management 

Computer hardware:-
extensive experience in pc troubleshooting, maintaining,
Assembling and Dissembling.
Proficient in BIOS configuration and system optimization. 

Networking:-
IP Addressing, Network, Cabling, Remote Connectivity,
EExperience in MS Outlook, and Network Shearing Configuration. 
CCNA Certificate with practical skills in router and switche
Configuration. 

2 0 1 1
–

2 0 1 3

WORK EXPERIENCE 

STOREKEEPER 
Larsen & Toubro. LIMITED (INDIA)

2 0 1 3
–

2 0 1 4

Assist in maintaining a safe and clean work environment 
Issuing materials and tools need of the worker
Encode materials received & issued 



Amjadkhan5599@gmail.com

LANGUAGES

REFERENCES

DECLARATION

Regular monitoring and analyzing diffrent kind of tools and
materials 
FFiles maintenance for all outgoing / Incoming materials 
Develop and implement processes related to document control
and management 
Signature before passing on to store in charge for approval 
Ensure standard procedure are followed for issuing of
materials/ items 
ensure documentation and filing is carried out by junior
storekeeper as per the quality 

2016
–

2024

Storekeeper 

World cars upholstery store (saudia arabia)

Requisition,receive,Stock,and issue materials, supplies,tools
parts and equipment utilizing a computer purchasing and
inventory control system 
preparing and monitoring inventory of the list of the materials 
Regular monitoring and analyzing diffrent kind of tools and
materials 
Prepare purchase requisition & issuance from
issuing materials and tools need of the workers 
Files maintenance for the all outgoing or incoming materials 
material inventory and monitor stocks availability 
Materials planning and preparing the purchase requisition 
Ensure both quality and quantity of materials 
Maintain proper record 
Responsible for receiving, checking, and issuing the materials
required by operation department 
responsible for weekly or monthly materials report to
department manager 
Daily routine store work 

Problem-Solving & Analysis 

Decision-Making Skills 

Time Management Skills 

Adaptability & Flexibility 

Leadership & Mentoring 

Multitasking & prioritization 

Date of Birth:   30/05/1990

Nationality:       Indian 

Marital Status: Married 

passport No:    U0037742 

Urdu/Hindi 

Arabic

English 

Will be provided upon

request. 

PROSNAL DATA

SOFT SKILLS 

WORK EXPERIENCE 

I hereby declare that the information Provided

is true and correct the best of my knowledge. 

AMJAD ALI
















