
WORK EXPERIENCE 25 YEAR’S 

Curriculum Vitae 
 

Mohammad Tahseen Alam 

STORE KEEPER 

E-mail id- tahseen_mfp@yahoo.co.in 

Mobile No.09708885885 

Proficient in overseeing store operations and achieving set goals, understanding marketplace 

needs and strategies needed to drive sales and ensuring proper merchandise presentation. 
Looking forward to a challenging assignment and responsibility which will utilize full 

capabilities while providing an opportunity for knowledge, experience, and professional 

development in conjunction with your organization. 
 
 

Samsung India Electronic Pvt. Ltd. (INDIA) 

Store Keeper(March 3rd 2015 to April 30 2023) 

 
The company  is a prominent manufacturer of Electronics Goods sold under the ‘Samsung’ brand name. 

 Keep a record of sales and restock the store accordingly. 

 Plan promotional campaigns for new products or specials. 

 Material Request Making. 

 Manage and train store staff. 

 Ensure that the store is kept clean and organized. 

 Purchased Request Creation. 

 Mediate any confrontations between staff and clients, and de-escalate the situation. 

 Item Creation (All Function). 

 Sub Inventory Transfer (Whenever any Item not Processing). 

 Item Cost Updating (Local). 

 Minimum – Maximum Report (any Item Nearly Going to Finish Generate Minimum Maximum Report Acceding to 

 Physical Stock). 

 Adding Item in to the Stock (Receipt and Receiving Transaction). 

 Martial Issuance day to day According to Issuance. 

 Purchase invoice Clearance and Approval Submission to Accounts Twice in a week if any Pending Invoice Inform Accounts 
time to time. 

 Submit Purchased File Spare Parts Issuance Report to Direct Manager before Date 2 every month (max) for monthly Inventory 
and Accounts Finalization. 

 Submit Monthly Spare Parts Print out and Cost Centre to Accounts Before 6th Every Mont. 

 Follow Direct Manager Instructions Any Important Decision Conform to Direct Manager. 

 

Sony India Pvt. Ltd. (INDIA) 

Store Keeper (March 13th 2014 to 28th February 2015) 

The company is a prominent manufacturer of Electronics Goods sold under the ‘Sony India Pvt.Ltd.’ brand name. 

 Material Request Making. 

 Purchased Request Creation. 

 Item Creation (All Function). 

 Sub Inventory Transfer (Whenever any Item not Processing). 

 Item Cost Updating (Local). 

 Minimum – Maximum Report (any Item Nearly Going to Finish Generate Minimum Maximum Report Acceding 

to Physical Stock). 

 Adding Item in to the Stock (Receipt and Receiving Transaction). 

 Martial Issuance day to day According to Issuance. 

 Purchase invoice Clearance and Approval Submission to Accounts Twice in a week if any Pending Invoice 
Inform Accounts time to time. 

 Submit Purchased File Spare Parts Issuance Report to Direct Manager before Date 2 every month (max) for 

monthly Inventory and Accounts Finalization. 

 Submit Monthly Spare Parts Print out and Cost Centre to Accounts Before 6th Every Mont. 

 Follow Direct Manager Instructions Any Important Decision Conform to Direct Manager. 

mailto:tahseen_mfp@yahoo.co.in


Al Musairiey Metallic Industries co. (KSA) 

Store Keeper (April 2011 to 5 August 2013) 
The company is a prominent manufacturer of Esquire and Round Steel Pipe sold under the ‘Al Musairiey’ brand 
name. 

 Material Request Making 

 Purchased Request Creation 

 Item Creation (All Function) 

 Sub Inventory Transfer (Whenever any Item not Processing) 

 Item Cost Updating (Local & Foreign) 

 Minimum – Maximum Report (any Item Nearly Going to Finish Generate Minimum Maximum Report Acceding 
to 

 Physical Stock) 

 Adding Item in to the Stock (Receipt and Receiving Transaction) 

 Martial Issuance day to day According to Issuance. 

 Purchase invoice Clearance and Approval Submission to Accounts Twice in a week if any Pending Invoice 
Inform Accounts time to time. 

 Submit Purchased File Spare Parts Issuance Report to Direct Manager before Date 2 every month (max) for 

monthly Inventory and Accounts Finalization. 

 Submit Monthly Spare Parts Print out and Cost Centre to Accounts Before 6th Every Mont. 

 Follow Direct Manager Instructions Any Important Decision Conform to Direct Manager. 

 
IFB INDUSTRES LTD. (INDIA) 

Sales Officer (DECEMBER 2008 to February 2011) 

The company is a prominent manufacturer of Home Appliances sold under the ‘fib’ brand name. 

 Reporting to the Regional Manager, based in Chhattisgarh. 

 Responsible for sales and marketing of the products in Korba, Ambikapur, Champa, Koriya district. 

 Interacting with distributors and dealers and educating them about the various products and schemes 

available. 

 Training, developing and motivating the sales team to maximize sales and achieve targets. 

 Arranging sales promotion events and implementing marketing initiatives on behalf of the company. 

 
BAJAJ ALLIANZ LIFE INSURANCE CO.LDT. (INDIA) 

Sales Manager (September 2007 to November 2008.) 

 

 My work is Appoint the insurance agent and gat a business. 

 Reporting to the Branch Manager, based in Korba, Chhattisgarh. 

 

MIRC ELECTRONIC LTD., PATNA, INDIA 

Area Sales Executive (Jan 2003 to August 2007) 

 
The company is a prominent manufacturer of Electronics Goods & Home Appliances sold under the ‘Onida’ brand 
name. 

 Reporting to the Regional Manager, based in Patna. 

 Responsible for sales and marketing of the products in North Bihar district. 

 Interacting with distributors and dealers and educating them about the various products and schemes 
available. 

 Training, developing and motivating the sales team to maximize sales and achieve targets. 

 Arranging sales promotion events and implementing marketing initiatives on behalf of the company. 

 
DESERT LINE PROJECT LLC, HODAIDA, YEMEN 

Store Keeper & Equipment Purchaser (Jul 2001 to Dec 2002) 

The project was aimed at constructing a 175 Km-long road which includes 2 tunnels of approx. 950 meters each. 

 Joined the project in Oman and was transferred to Yemen. 

 Reported to the Project Manager and was responsible for the procurement of the equipment required for the 
project. 

 Managed inventory and ensured proper records were maintained. 

 Planned requirements based on the inventory available and formulated detailed specifications of the equipment 
and stores required for each stage of the project. 

 Placed indents for the equipment on the Head Office and followed up for timely receipt. 

 Ensured the quality of the material received strictly matched the specifications and that equipment was 
received in perfect working order. 



 

CAPITAL AGENCY, MUZAFFARPUR, INDIA 

Sales Executive (Jun 1998 to Apr 2001) 

The company deal with the sales and repairs of a variety of electronic goods. 

 Reported to the Senior Executive and was responsible for sales and marketing. 

 Managed customer services, sales promotion activities and ensured that monthly sales targets were achieved. 

 
DOORDARSHAN, MUZAFFARPUR, INDIA 

Sales Executive (Aug 1995 to Apr 1998) 

 Reported to the Senior Executive and supervised sales and service operations. 

 Interacted with customers and maintained effective relations to ensure customer satisfaction and the 
development of further business for the company through sales promotion. 

 Handled the suppliers and vendors and negotiated rates and other terms. 

 

 
EDUCATION 

• M.A. (Literature) from B.R.A. Bihar University, Muzaffarpur, India in 1993 (2nd Class) 

• B.A. (H on s .) from B.R.A. Bihar University, Muzaffarpur, India in 1991(2nd Class) 

• Diploma in TV Trade from Rajkiye Polytechnic College, India in 2000 (B-Grade) 

 

SKILLS 

Effective Team Player, Excellent Communication Reliable, Data Entry, Multitasking and 

Goal-Oriented 

PERSONAL INFORMATION 

 

Father Name - Noor Qutub 

Address  -         Maharaja Road Chandwara Mokarri Near Mokarri Masjid Muzaffarpur Bihar India 

Pin.842001  

Date of Birth - 20January1972 

Marital Status - Married 

Passport No  - Y8997013 

Date of Issue - 06/10/2023 

Date of Expiry - 05/10/2033 
Driving license - LMV/M. Cycle No. BR06 19910000413 

Languages - Hindi, English, Urdu, Arabic 

 
Declaration: 

I hereby declare that the information furnished above is true to the best of my knowledge and 
responsible for any discrepancies. 

 

Date: 23/10/2023 

 

Place: Muzaffarpur Signature 
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