Nahid Sulaiman Al-Shamsan

OBJECTIVE

EDUCATION

WORK EXPERIENCE

COURSES AND
TRAININGS

GENERAL SKILLS

Tel: +966565897789
Email: nahid.alshamsan@gmail.com

Seeking a quality environment where my knowledge and experience
can be shared and enriched by working with an Organization in which |
could present my skills and prosper in it with immense quality of hard
work.

Bachelor degree in Library from Princess Nourah bint Abdulrahman
University

** administrative assistant ( real estate department ) at raqtan
company ,from 14 February 2018 - june 2022 .

** customer service ( after sale service) Worked in Abyat Home
Furniture company from Oct 2014- Mar 2017 , | worked in SAP to
develop analysis and monitoring performance and quality control plan
to identify improvements.

- Human Resource Management (certified from Technical and
Vocational Training Corporation) in Oct 2017.

- English training in Berlitz Language Center in Khobar .

- Secretary training in AUAli institute in Jubail for 3.5 months.

- English course with New Horizons for 2.5 months .

- Coop training in king Abdulaziz library and Manarat School Library
in Riyadh during college study

- Computer and Microsoft Office applications usage skills (specially
Word and Excel)

- Ready for training and development

- Flexibility in dealing with customers
Time management

- Communication Skills

- Ability to handle, prioritize, and manage assigned tasks accurately


Mobile User


- Teamwork
- Having good experience to handle administration tasks
- Ability to work under pressure

Nationality  :Saudi

PERSONAL PRFOFILE
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