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I am excited to learn about the Job opportunity with your company and wanted to contact you with the hope that you will consider 
it. After reviewing the job requirements, I believe that the skills I offer, and my previous work perfectly fit the type of employee your 
company is looking for. 

Skills 
 List your strengths relevant for the role you’re applying 

forCertificate of Employment Excellence in the Eastern 
Chamber in 2019 

 Barista Skills Foundation / 2019 
 Diving license (PADI)  

 Mechanic certificate from the General Training 
Corporation 

 Occupational safety and health cadres program course 
from the Technical Institute of Petroleum and Natural 
Gas 

Experience 
3 YEARS 

Receptionist / Saudi Baytur Construction Company 
3 MONTHS 

Exhibition Manager /  Maher Al-Shalian Foundation for Lighting  
1 MONTH 

Receptionist / Academy Clinics Complex Company Dr. Amjad Al-Hogail 
2 MONTHS 

Barista / Mathaqat Food Company 
6 MONTHS 

Sales Representative / Fouad Al-Ansari Establishment 

Education 
JANUARY 2022  

Diploma Certificate / High Managerial Aptitude Institute for Training 
completed the curricula for the Diploma (MANAGERIAL SCIENCES) for two and a half years with grade excellent and 94%. 

Activities 
 Professional Sales 
 Mastering The Sale Process 
 Successful Selling Skills 
 Vertical And Cross Selling Skills 
 Planning Strategies  
 Advanced Selling Skills 
 Selling by Specifications of Benefits 

 Point of Sale Procedures 
 Managing Sales Performance 
 Develop Sales Relationships 
 6 Sigma Methodology 
 Entrepreneurial Mindset and Crisis Management 
 IELTS Reading and Writing Skills 
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