
ABOUT ME

MUHAMMAD SAROSH MUGHAL 
SKILLEDPROFESSIONALIN SUPPLYCHAIN

Date of Birth: 02/06/1998 | Nationality: Pakistani |
Phone number: 0563106740 | WhatsApp: +923496245009
Email address: saroshmughal690@gmail.com
Address: Riyadh Saudi Arabia
Iqama Number |2585304740

Obtained Marks 83%

ACADEMIC AND PROFESSIONAL QUALIFICATION 

Grade A

Managed procurement of site materials, ensuring timely delivery and cost-effectiveness.
Assisted the Admin Officer in managing camp material inventory and procurement.
Actively searched for new vendors to expand material supply options and potentially
improve costs.
Responsible for the purchase and management of office stationery.

ROLES:

PURCHASE OFFICER (SITE PROJECT RAWALPINDI) 3B CONSTRUCTION

DIPLOMA IN SUPPLY CHAIN MANAGEMENT (1 August 2023 - 31 July 2024)
PAKISTAN INSTITUTE OF COMPUTER SCIENCES AND TECHNICAL SKILLS 

BACHELOR IN MASS COMMUNICATION (UNIVERSITY OF AZAD JAMMU AND KASHMIR) 2019-23

Results-oriented and innovative professional with a Bachelor's degree in Mass Communication and a proven
track record in Supply Chain Management . I possess a strong analytical mind and a keen eye for detail,
enabling me to identify and resolve logistical challenges effectively. I am a highly motivated and adaptable
individual with a strong work ethic and a commitment to continuous learning and professional growth. My
unique blend of communication and logistics expertise allows me to effectively convey complex information
and collaborate seamlessly with cross-functional teams to achieve optimal supply chain performance.

3.37 / 4 CGPA 

Purchasing and Sourcing In a Supply Chain
Analyze strategies for pricing and auctions during procurement
Discuss for outsourcing and extracting value from procurement
Supply Chain Network Design
Managing Inventory in a Supply Chain
Link between Supply chain strategy and structure

MAJOR SUBJECTS UNDER SUPPLY CHAIN:

DEGREE TO BE CONFERRED WITHIN TWO MONTHS. ACADEMIC TRANSCRIPT ATTACHED FOR REVIEW.

(1FEBRUARY 2024 - 30 JULY 2024)

PURCHASING EXECUTIVE AND PURCHASING COORDINATOR

RIYADH CABLES GROUP COMPANY SAUDI ARABIA (MAY 2025 - PRESENT)

Managing import purchasing activities, including international supplier communication,
order placement, and logistics coordination.
Acting as Purchasing Coordinator, overseeing vendor registration and approval processes. 
Collaborating with internal departments to meet material requirements efficiently and on
time.



LEARNINGS: 

ACHIEVEMENTS: 

COMPUTER SKILLS :

Proficient in Microsoft Office Suite (Word, Excel, PowerPoint)

 Strong Internet Research & Information Retrieval Skills
 Data Entry & Management
 Basic Troubleshooting
 Cloud Computing Platforms (Google Drive, Dropbox, OneDrive)

Importance of data analysis and performance monitoring in evaluating supplier
performance and identifying areas for improvement.
Impact of effective procurement strategies on overall project profitability and
organizational success.
The benefits of continuous learning and professional development in staying abreast of
industry trends and best practices.
The value of collaboration and teamwork in achieving successful project outcomes.

PERSONAL SKILLS :

Strong Communication Skills

Adaptability and Flexibility
Time Management and Organization
Teamwork and Collaboration
Supplier Relationship Management
Risk Management
Inventory Management
Supply Chain Planning
Continuous Learning and Professional Development

Successfully procured critical site materials, ensuring uninterrupted project timelines
and exceeding client expectations. Strategically expanded the vendor network by
identifying and qualifying high- performing suppliers, enhancing material availability
and potential for quality improvements. Collaborated effectively with the Admin
Officer, implementing robust inventory management systems to ensure optimal stock
levels and minimize potential disruptions. Demonstrated a commitment to cost
optimization by identifying and implementing innovative procurement strategies,
contributing to overall project profitability.



UNDERSTANDING 

LANGUAGES SKILLS:

MOTHER TONGUE(S): HINDKO

OTHER LANGUAGE(S): URDU AND ENGLISH 

Levels: A1 and A2 : Basic user ; B1 and B2 : Independent user ; C1 and C2 : Proficient user
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Office MZ 132, Defense Shopping Mall, DHA Main Boulevard, Lahore 

rahman@3bconstruction.com.pk 

Rahman Rashid

CEO

10-09-2024 

Ref: 3B/Exp/Quality/000231 Date: 10-09-2024 

Due to Prevailing financial conditions of the country, 3B construction is closing all its
projects.
This certificate is being issued upon his request and we wish him best of luck for his
future. 

It is certified that Mr. Muhammad Sarosh Mughal S/O Muhammad Shabbir bearing
CNIC 82203-5703372-3 has worked with 3B Construction from 01-02-2024 to 30-07-
2024 as Purchase officer (Site project Islamabad). 

His job duties included: 

1. Procurement of site materials 
2. Assisting admin officer for camp materials 
3. Searching new vendors for material supply 
4. Stationary Purchase 

To Whom it may concern 








