Saad Shaukat

Email: Saadsheikh115@hotmail.com
Phone: +966 54 640 4845

PROFESSIONAL SUMMARY

Dedicated and detail-oriented Procurement and Supply Chain Specialist with over 8 years of
professional experience in sourcing, vendor management, logistics, and inventory control within
dynamic business environments. Proven ability to negotiate favorable terms, reduce costs, and
streamline operations to support organizational goals. Strong analytical, communication, and
stakeholder management skills, with hands-on expertise in ERP systems and procurement
strategy implementation.

CORE COMPETENCIES

® Procurement & Vendor Management

e Supply Chain Coordination

® Inventory & Warehouse Management

® Purchase Planning & Order Processing

® Logistics & Distribution

e Contract Negotiation

¢ Time Management & Reporting

® ERP Systems (BAAN)

® Microsoft Office (Excel, Word, PowerPoint, Outlook)

PROFESSIONAL EXPERIENCE

Unicharm Gulf Hygienic Industries— Riyadh, KSA
Purchasing Officer & Logistics Coordinator
Aug 2024 - Present

® Oversee procurement of goods and services from local and international suppliers.

® Manage the flow of goods from origin to consumption in line with customer requirements.

® Supervise purchase orders and payments to suppliers.

¢ Coordinate with suppliers, retailers, and logistics partners for cost-effective, timely delivery.

® Monitor shipment schedules and logistics processes, issue the saber shipment certificate
and Fasha authorization.

® Maintain warehouse stock records, manage documentation, and prepare reports for
management.

® Ensure all products meet required quality and quantity standards.



Hoshan Company Limited — Riyadh, KSA
Purchasing Supervisor & Logistics Coordinator
Jan 2018 — Mar 2024

e Oversee procurement of goods and services from local and international suppliers.

e Manage the flow of goods from origin to consumption in line with customer requirements.

e Supervise purchase orders, track inventory, and ensure timely restocking.

e Coordinate with suppliers, retailers, and logistics partners for cost-effective, timely delivery.

e Monitor shipment schedules and logistics processes to fulfill client demands.

e Maintain warehouse stock records, manage documentation, and prepare reports for
management.

e Ensure all products meet required quality and quantity standards.

e Provide on-time supply services to customers and coordinate product distribution.

Arab Soft Computer Co. (ACS) — Riyadh, KSA
Purchasing Supervisor
Dec 2013 — Dec 2017

e Managed procurement operations including sourcing, order management, and vendor
coordination.

e Tracked shipments and ensured accurate delivery timelines.

e Communicated with suppliers and customers to maintain effective and long-term
relationships.

e Maintained stock logs and prepared periodic procurement reports for upper management.

e Supported warehouse activities including inventory monitoring and fulfillment processes.

EDUCATION

Computer Technician Diploma
Khizria Institute of Professional Science, Pakistan
Jan 2009 — Dec 2012

Higher Secondary School Certificate (HSSC)
Board of Intermediate & Secondary Education, Rawalpindi, Pakistan
Jul 2007

Computer Certificate Courses:
MS Office, Internet Usage
AutoCAD 2D/3D, Front Elevation, Foundation Design

International Logistics & Transportation in Supply Chain
Procurement Management- Job Training Course

Warehouse Management in Logistics & Supply chain Management



IT procurement Course
CISCP Certificated International Supply Chain Professional (In Process)

CISCM Certified International Supply Chain Manager (In Process )

LANGUAGES

e English: Good
e Arabic: Satisfactory

PERSONAL INFORMATION

e Nationality: Pakistani

e Residence: Saudi Arabia

e Birth Date: 25 February 1988
e Marital Status: Married

e |gama Status: Transferable

e Driving License: Available

References:
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gulf systems 21445/10/20 g 5
2 2024/04/29 : G 54l

iz oNA) g 83 Balgdi
EXPERIENCE & RELEASE CERTIFICATE

Gulf Systems Company. hereby certifies that the below 43Uy sSidl ol dakadU @h.“ A pd 2055 13gy
mentioned employee has worked at the company, as per the 4,1} iUl Cavea @l 4 ¢ 4S -3l eal Jae 38 oLl
following details: h .

Personal Details 4uaidll il glal)

Emp. Name: SAAD SHAUKAT IQBAL SHEIKH e L) S gl s a NI
Nationality: Pakistan g O PP S £ |
Job Details 4ib 3)i cila glea

Job Title: Purchase Supervisor il jide i phia s Bl paaall
Department : Procurement G el s Al /5 Y

Service Details dasi) Cila glaa

Date of Hire: 11/02/2018 p 11/02/2018 : Oapa) gy )b
Date of EOS: 07/03/2024 7 07/03/2024 : 4adill 43lgs G )l
He has been released and given this certificate sl 139 BalgSl) 03 daiay4d yla D3 o3 38
without any liability to the company. AS,Al e dd g3

Best Regards, e Lilas palls aa

A i) 4S
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ARABIC COMPUTER SYSTEMS LTD

8y Bolg

Experience Certificate

214004

214004

Saad Shaukat Shaukat Igbal Sheikh

Jldl cSad cSouds s

This letter certificate has been issued upon request by the
employee without responsibility on the company, this
certificate is not considered a disclaimer of liability.

Wishing him all the best in his career path.

Assistant Product Manager z¥l ae sl
Pakistan Sliwsly
2338694272 2338694272
2é-Jan-2o14 25 Jo¥ll guy 2435
17-Dec-2017 29 Jo¥l guy 1439
MSLS MSLS
To whomsoever it may concern... VS (PIVIR |
This experience certificate confirm the above employee was AT A8yl gunio sl oIS aMel cabgall ol 8 sl algds 0S8
an employee at Arablc Computer Systems Co.. ) REIES) gl'ﬂl sl

e dodun Liol ges audb Lle 2y ada 8psdl Bulgats ety
g gdunally (O gall B Bolguddl adn puisi Yo « 38yl

o el dllna 8 Lol g Gudgdl plgs & iasi

dysla3ll padidly dgpindl
HR & Admin M

o

Fer Any Future inquires pleese. don't hesitate to contact Employee cara center: Ecc@acs.com.sa *

AP 100 ST sl QP PREVY (AilD-83a £1a

Limited Liability Company - Capital 100 Million S.R.
@I AQE VUG 1 puSLa WM ATIE PHM s Al £

{SO 9001 CERTIFIED - Certificate No, FS 37932 i ggale - ggaaalig & ama Jlall gul; - 839330 Aulgduse I3 aspd

AP EIAE . JuSLa 3PS V-V 0 ATR Ay3gaull dupal ASLasll IE W ALl PIEO fsy s MEPIE iy lad Adys M.0RVFO L.y
C.R.: 1010059725, C.C.; 34214, P.O. Box: 2645 Riyadh 11461 KSA, Tel.: OT1 292 0707, Fax: 011 291 4184, AlKhobar-Tel.: 013 864 2221, Fax: O13 894 7619, Jeddah-Tel.: 9200 22472, Fax: 012 655 9636




