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Profile

Dynamic and detail-oriented professional with extensive
experience in materials management, purchasing
coordination, and logistics operations within industrial
supply and services, especially in a Saudi Aramco-vetted
firm. Proven skills in procurement strategy, vendor
management, order fulfillment, and cross-functional
team collaboration. Adept at handling SABER portal
processes, import documentation, warehouse
management, and cost optimization. Seeking a
challenging role to leverage my skills and contribute to
organizational growth.

DETAILS
Address: Parappil (House), Omachapuzha (PO),
Malappuram, Kerala-676320, India

Phone: +966 501182716 / +966 554296859

Email: mohameddhalal@gmail.com

EXPERIENCE

MATERIALS AND PURCHASING SUPERVISOR -
ALRUQEE INDUSTRIAL MARKETING, SAUDI ARABIA,

Since 2021 to Present.

e SABER portal handling for PCOC & SCOC

e Monitoring and replenishing stock materials

e Implementing campaigns for non-moving stock

e Supporting sales engineers with inventory info

e Managing warehouse inventory and assisting
purchasing team

Welding Electrode: Bohler, UTP, Capilla -GER
- Techalloy - USA

Welding & Cutting Machineries: HYPERTHERM -USA




EWM,BDS,Kemper GmbH,-Germany
Kemppi - Finland,Maus-Italia,Saldflux,GBC-Italy

COMMERCIAL, PURCHASE & LOGISTICS COORDINATOR -
ALRUQEE INDUSTRIAL MARKETING, SAUDI ARABIA
2015-2021

e Handling customer and supplier quotations and
negotiations

o Processing POs, payments (L/C & TT), and
shipping documents

e Coordinating logistics and import shipment
costing

e Managing DDP collections and order booking

PURCHASE & COMMERCIAL COORDINATOR -
ALRUQEE INDUSTRIAL MARKETING, SAUDI ARABIA
2013-2015

e Preparing and following up on supplier quotations
and Pos

e Handling payments, shipment documents, and
machine warranties

e Supporting account reconciliation and month-end
reporting

e Preparation of quotation analysis.

e Preparation of POs.

e Prepare paymentrequests (L/C &TT)

e Submit shipping documents to clearing broker
and follow-up shipment.

o Preparation for Import Shipment Costing (IS).

e |nvoices/IS sentto account every month end

e Coordinate with accounts to reconcile various
accounts reports/statements.

DECLARATION

| hereby declare that the above particulars of facts and
information stated are true, correct and complete
accurate to the best of my belief and knowledge.

MOHAMED DHALAL




