CURRICULUM VITAE
CONTACT ADDRESS

Name: MUSAAD ABDULKAREEM K ALDARAWISH
Mobile : 0540307272
Email : mas_9119@hotmail.com

Personal Information
Nationality : Saudi

ID No. 1029960828
Marital Status: Married

Qualifications& courses

- High School Certificate- Administrative& Social
Sciences Dept.
Course in English Language (2™ Level) from European
Center for Languages
Course in Computer (Data Entry& Microsoft Office)
from New Horizon
Course in Customer Service for Insurance
Course in Fundamentals of Management
Course in Introduction to HR Functions
Course in Safety Orientation from Saudi Aramco

WORK EXPERIENCE

- Working as Government Relations Officer at Al-
Amoudi Holding Group from 2014 up to now.

Job Tasks: (Governmental Transactions and their requirements

/Managing Government Department Websites and Submitting

transactions /Insurance, Passports, Labor Office, Wage Protection

Periods, Mugeem/ Balady Platform/ Applying to Governmental

Bidding and Tender Platforms / Issuing Permanent and Temporary

Work Visas/ Contracting with recruitment offices-Qiwa

Plateform-Transactions of the Ministry of Commerce and

Industry, establishment of companies and incorporation

contracts))

- Worked as Government Relations Representative at
Contemporary Structure Co. from 20/7/2011 to 2014
Worked as Government Relations Representative at
Green Top Power Projects Co. Ltd. from 08/01/2007 to
17/07/2011
Worked as Marketing Representative for National
Bank Services at Hi-Tech Computers Est. from
01/06/2006 to 30/08/2006

CAREER OBJECTIVE

- Getting a job opportunity where | could exploit my skills,
improve my knowledge, increase my practical experiences
inside a harmonious environment that fosters the chance of
self-development and enables me to participate my
knowledge and experiences towards the progress and stability
of the company

PERSONAL SKILLS

e Good Communication skills.

o Well dealing with situations and getting over problems.
Ability to work individually or in groups.

e Good user of Computer Skills
English Language (Good Level)
Ability to undergo work pressure.
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