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Career Objective

| am SALIHAH Al-BALAWI, specializing in administrative
sciences. | aspire to develop my skills and contribute to
achieving the organization's goals through dedication and
excellence. | aim to work diligently to accomplish tasks
accurately and on time. | also strive to develop my
capabilities to keep up with advancements in
administrative work. | possess the ability to adapt to the
work environment, handle work pressure, and
communicate effectively with others. | seek to work in a
position that aligns with my specialization and allows me

.to apply my skills

Academic Qualifications

Degree: Bachelor's

Major: Management Information
Systems

Experience

Secretary at King Salman Hospital for Armed Forces
in the Prosthetics and Assistive Devices
Department with 200 hours in the department
under the head of the department: Issa Eid Al-Anzi,
his contact number: 0500278824

Courses

IC3 Certification of Computer and Internet
Professional

Professional Certification CBP-CT Certified
Business

Professionalin Computer Technology Tabuk
University Excel and Word

Professional Certification Certification in
Electronic Advertising Campaigns

skills

Ability to work under pressure

Proficiency in using a computer
Self-development and continuous learning
Teamwork skills

Time management
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