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@ 0595028081

>< kakol8090@gmail.com

CAREER OBJECTIVE

I am seeking an opportunity to work in any
administrative, supervisory, clerical, service, operational,
or organizational field within a professional, flexible, and
diverse work environment, where | can contribute to
enhancing performance efficiency and achieving
organizational goals through planning and organization,
workflow monitoring, team supervision,
interdepartmental coordination, execution of field and
office tasks, time management and prioritization,
providing technical and administrative support, and
working under pressure. | aspire to actively participate in
performance development, continuous learning, and
contributing to the vision, mission, and objectives of the
organization in both the short and long term.

EDUCATION

® Bachelor’'s in Management Information Systems
Africa International University — Khartoum — 2005

WORK EXPERIENCE

® Supervisor of Couriers — Al-Wosool Transport & Storage
Co. | Riyadh
February 2016 — June 2025
1.Monitored orders and distributed them to couriers
2.Prepared daily reports and entered data
® Supervisor of Couriers - Injaz Transport & Storage Co. |
Riyadh
February 2020 — November 2021
1.Coordinated couriers' tasks and monitored performance
2.0versaw accurate delivery and return processes
® Warehouse Keeper — Osral Company | Khartoum, Sudan
February 2016 — February 2020
1.0rganized inventory and arranged warehouse storage
2.Entered data related to issuing and storing
® Data Entry Clerk — General Administration of Dialogue
and Migration | Sudan
August 2005 — August 2014
1.Entered data with accuracy and speed
2.Maintained records and prepared reports

PERSONAL SKILLS

Supervision and team management

Planning, organizing, and monitoring

Computer literacy and office applications

Report writing and documentation

Customer service and effective communication
Time management and prioritization

Flexibility and adaptability to work environments
Problem-solving and decision-making

LANGUAGES

® Arabic (Native)

e English (Intermediate)
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