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Curriculum Vitae

Ibrahim Abdullah Al-Qunouh
m 0544607344 m abusaleh6899@gmail.com

About Me
A diligent and passionate law student at Majmaah University, well-versed in legal matters. Continuously striving for self-dev

Education
Bachelor of Law - Majmaah University

Professional Experience
General Administrative Clerk - Al-Joun Al-Mumayaz for Trading (Jan 2019 — Sep 2022)
- Handled correspondence: received and organized emails and phone calls.
- Managed files and invoices: maintained orderly physical and electronic documents.
- Prepared invoice-related reports and periodic work documents.
- Supply management: tracked and replenished office supplies.
- Responded to inquiries and directed them appropriately.
- Financial tasks: followed up on invoices and basic data entry.
- Data handling: updated and maintained accurate databases.

Skills

- Proficiency in Microsoft Word
- Proficiency in Microsoft Excel
- Fluent communication

- Flexibility and adaptability

Languages
- Arabic (Native)
- English (Basic to Intermediate)

Training Courses

- Commercial Arbitration Step by Step
- Financial Approach to Academic Research Writing





