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SUMMARY

I am a Business Administration graduate with First-Class Honors from King Khalid University, bringing
experience in sales, financial analysis, and business operations. I excel in customer service, project management,
and strategic planning, with a strong background in data analysis and digital marketing. I am eager to apply my
expertise in a challenging environment that supports continuous learning and professional development.

EXPERIENCE

Angham Atary Company | Saudi Arabia
Sales Representative | June 2024 — Present.
o Engage with customers to understand their needs and offer appropriate product recommendations.
o Maintain product knowledge to answer customer questions and provide detailed information.
o Assist customers in making purchasing decisions by providing helpful insights and suggestions.
o Handle customer complaints and provide solutions to ensure customer satisfaction.

Distinguished Accountants Program | Saudi Arabia
Trainee.
o Prepared and reviewed financial statements, ensuring accuracy and compliance with standards.
o Helped in the development and monitoring of budgets, including analyzing variances and expenditures.
o Processed accounts payable and receivable transactions, ensuring accuracy and timeliness.
o Provided analysis of financial data to support decision-making and strategic planning.

Asir Emirate | Saudi Arabia
Cooperative Training: Business Administration Intern | 2023.
o Worked with various departments, focusing on the General Department of Institutional Excellence.
o Participated in meetings with His Highness, the Emir, and documented proceedings.
o Drafted, revised, and audited official documents and transactions.
o Handled data entry, and document archiving, and resolved operational issues.

Tourist Orientation in Asir Province | Saudi Arabia
Collaborator | 2023.
o Utilized artificial intelligence to improve and innovate hospitality services within the Asir Province.
o Engaged in workshops focused on entrepreneurship and business development.
o Advised in Sessions Aligned with Vision 2030’s Human Capacity Development Program.
o Contributed to initiatives aimed at advancing the region's tourism and hospitality sectors.

EDUCATION

King Khalid University | Saudi Arabia
Bachelor's degree in Business Administration | GPA = 4.93/5 Excellent with First-Class Honors | 2023.

OTHER

o Certifications & Courses:
o Human Resource Management.
o Executive Secretariat and Office Management.
o Management Excellence.
o Teamwork skills.

Technical Skills:

o Financial Analysis and Budgeting.

o Project Management and Strategic Planning.

o Digital Marketing and Sales Management.

o Data Analysis and Market Research.

o Contract Negotiation and Business Law.

o Customer Service Management and Sales Strategy.
o Accounting and Auditing.

o Social Media Marketing.

o Microsoft Office Proficiency.

Soft Skills:

o Effective Communication.

o Analytical and Critical Thinking.
o Creative Problem-Solving.

o Adaptability and Flexibility.

o Attention to Detail.

o Time Management.

o Collaboration and Teamwork.

e Languages: Arabic, English.
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