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OMAR OWAIDAH AL-RIFAI

Mobile: 0569651307 |[Email: a8242747@gmail.com | Address: Al-Madinah Al-Munawwarah

CAREER OBJECTIVE

I am seeking a job opportunity in a professional environment that values
development and productivity, where I can enhance my skills, gain more
experience, and invest my abilities to achieve my goals and contribute to serving
my community. [ am fully prepared to carry out all assigned tasks efficiently, God
willing.

EDUCATIONAL QUALIFICATION

¢ Diploma in Office Management

PROFESSIONAL EXPERIENCE

Document Organizer

e Organized and archived documents and files, prepared the office work
environment, and provided administrative support to various
departments.

Cashier

e Accurately executed sales transactions, collected payments, delivered
excellent customer service, and addressed basic inquiries and issues.

SKILLS

e Excellent communication skills

e Quick learner with practical intelligence
e Teamwork and collaboration

o Effective problem solving

e Ability to work under pressure

¢ Organization and time management

e Computer proficiency

e Flexibility and adaptability

e Integrity and professional ethics

LANGUAGES

e Arabic
e English
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